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1. O6mue mMoJ0KeHUs

1.1. Hacrosmee ITonoxenue pa3paboTaHo B COOTBETCTBHUHM ¢ DenepanbHBIM 3aKOHOM
Ne 149-®3 ot 27.07.2006 r «O6 urdopmanuy, HHGOPMALHMOHHBIX TEXHOIOTHAX U O
samuTe HEGOpPMANHI» B peakiuy ot 18 mapta 2019 1, OeepanbHbIM 3aKOHOM Ne
152-@3 ot 27.07.2006 r «O mepcoHANBHBIX IaHHBIX» B pefakiuy oT 31 mexabps
2017r; Korcturynueit Poccuiickoit @enepanun u TpynoBEIM KOIEKCOM Poccuiickoi
Denepanyy, YCTABOM IOLIKONBHOTO —0OPa3sOBATENHOrO  YIPEKIEHHUSL. IIpn
cocTaBneHHH yuteHo Ilonoxenue 06 0COGEHHOCTAX 0OpabOTKU IMEePCOHANBHBIX
JaHHBIX, OCYINECTBIseMOM 6e3 HCIONb30BaHUS CPEACTB  ABTOMATH3AlNY,
yrBepkaennoe IlocranosnenueM llpaBuTenscTBa P® Ne 687 or 15.09.2008r;
TpeboBanus K 3al(uTe MEPCOHANBHBIX [AaHHBIX IIPH HX 00paboTke B
VHOOPMAIlMOHHEIX ~ CHCTeMax  IIEPCOHANBHBIX  JIAHHBIX,  yTBEPXCHHLIC
[ToctanosnenueM IIpaButensctBa Poccuiickon ®enepanun Ne 1119 o1 01.1 1.2012r,
1.2. Jlaunoe TTomoxkeHue onpenessieT OCHOBHBEIE TpeOOBAHUS K 3alllUTE, obpaboTke,
TIOPAAKY MONyYEHHUs, XPaHEHN), UCTIONb30BaHMS U Nepe/iaun [ePCOHAIBHBIX TAHHBIX
COTPYIHHKOB JIETCKOTO Caja, a TaKXke OTBETCTBEHHOCTh 32 HapyLICHWE HOPM,
peryIupyromux 06paGoTKy ¥ 3allUTy IEPCOHANBHBIX [AHHBIX B JOLIKOIBHOM
00pa30BaTENbHOM YUPEKACHUH.

1.3. TTonoxeHue yCTaHABIMBAET OCHOBHBIE TIOHSTHS M COCTaB NEPCOHAIBHBIX IAHHBIX
paGortaukos B JIOY, pernameHTHpyeT (OPMUPOBaHHME M BEICHME JIMHHAIX ned,
oIIpefenseT MpaBa U 00s13aHHOCTH PaOOTHHKOB IO 3AIIUTE NEPCOHABHBIX JaHHBIX, a
TafoKe 06S3aHHOCTH COTPYIHUKOB IO 00ECIIEYEHHIO NOCTOBEPHOCTH IIEPCOHATIBHBIX
JIAaHHBIX.

1.4. Lensto Hacrosmero [TomoxeHns ABIACTCA oGecredenne 3alKTEL [PaB U CBOOO
TleJaroruueckux pabOTHHKOB U OOCIY)XMBAIOIIETO MEpCoHaia IPH obpaboTke HX
TIePCOHANBHBIX IaHHBIX, B TOM YHCTIC 3aIlUTEL IPaB Ha HeNPHKOCHOBEHHOCTH YaCTHOH
KV3HY, THIHYIO TakHY.

1.5. ITpu onpeneneHud o0beMa ¥ CONCPKAHUA IePCOHANBHBIX JaHHBIX paboTHHKA
apvunauctparms JOY pyKoBOJACTBYETCS KoncruTynue# Poccuiickod Denepany,
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DeaspaIsHEIME 33K0HaMH B HacToAIHM [lonoxeHneM.

| & Tlepcomame=sie  OaHHBIE OTHOCSTCS K KaTerOpMM  KOH(WMIEHIMANbHOH

waOopManEn. PesnM KOHQHISHIKATEHOCTH MEPCOHATIBHBIX JaHHBIX CHUMAETCS B
. 0De3TWYMBAHHS WIH 110 UCTEUEHUN 75 JeT CPOKa XpaHeHHs, €ClIi UHOE He

©JEISHO 3aKOHOM.

. Hacrosmee [TookeHne SBISIETCS BHYTPEHHUM JIOKAIBHEIM HOPMATUBHBIM aKTOM

10V, obs3aTenbHBIM IS MCIIOJHEHNS BCeMU PabOTHUKAMM, UMEIOMUMHU JOCTYI K

NEpCOHATBHBIM  JaHHBIM  COTPYIHMKOB  JIOHIIKOJBHOTO  0Opa3oBaTENbHOIO

V4IpEKICHHUS.

CIvaasx

2. OcHOBHbBIE NOHATHS M COCTAB MEPCOHAIbHBIX JaHHbIX pa0OTHHKOB
2.1. epconanvuvie oannvie - mobasi MHGOPMAIKs, OTHOCIIAACS K OTPENCTICHHOMY
¥ITH ONpPeJelIseMOMY Ha OCHOBAHHMH TaKoW HH(QOpMAIMH (QU3MIECKOMY JIHILY, B TOM
gmcsie ero (haMuiMs, UMs, OTYECTBO, TOJ, MECAL], 1aTa ¥ MECTO POXKICHHUS, a TAKKe
agpec, ceMelHOe, CONMAIbHOE, WMYIIECTBEHHOE IIONOXKEHHEe, OoOpasoBaHue,
npodeccus, TOXObI U ApyTras UH(POpMaIHs.
2.2. Ilepconanvhvie Oamnvie pabomuuka - 370 HUHOpMaluMs, HeoOXoxuMas
sapenyromemy JIOY B CBA3M C TPYAOBBIMH OTHONIEHHSMH W Kacaromascsd
KOHKDETHOIro coTpyauuka. [Tox nadopManyer o paboTHHKE MOHUMAIOTCS CBEACHHA O
hakTaX, COOBITHAX ¥ OOCTOSTENBCTBAX JKU3HH pPabOTHHKA, IIO3BOILAIOIIKE
HIeHTUQHUIEPOBATE €10 JUIHOCTD. IIepcoHabHEIE JaHHbBIE PaDOTHIKA COEPKATCS B
OCHOBHOM JIOKYMEHTE TIEPCOHATBLHOTO ydeTa PaGOTHIKOB - TUYHOM JeNe PabOTHHKA.
2.3. O6pabomka nepconansheix OanHelx — O5TO JielicTBHs (omepaumu) C
ePCOHATBHBIMY JaHHBIMHY, BKIIIOYas cOOp, CHCTEMAaTH3allMIO W HAKOIIIEHHE, Xpa-
HeHHUe, yTouHeHre (0GHOBIEHNE U U3MEHEHHUE), MCTIONB30BaHAE 1 PaCIPOCTPAHCHHE
(B TOM YHCIIE TIepeiaya) IEPCOHANBHBIX JaHHbIX.
2.4. Pacnpocmpanenue NepCOHaNbHuX O0aHHbIX - JCHCTBHSA, HANpaBICHHEIC HA
mepefady [MEPCOHAIBHBIX JAHHBIX ~OMNpPENESNEeHHOMY Kpyry JHI (mepenaya
MepCOHANBHBIX ~ JAHHBIX) WM HAa  O3HAaKOMJIEHME C  TCpPCOHAIBHBIMHU
JaHHBIMH HEOTPaHWYEHHOTO ~ Kpyra Jmi, B TOM  HHCIC 0OHapOI0BaHKE
[IepCOHATBHBIX J@HHBIX B CPEJCTBAX MacCOBOH ya(opMaIiy, pasMeIleHHe B
UH(QOPMAITFOHHO-TENEKOMMYHHUKAIMOHHBIX CeTAX WM NPEOCTABICHUE [OCTYIA K
TIepCOHATBHBIM JaHHBIM KaKHM-TA0O0 HHBIM CII0COOOM.
2.5. Hcnonv3oeanue HNePCOHANbHuIX —OGHHbIX -  JCHCTBHS (omeparu) ¢
TIEpPCOHANBHBIMU JaHHBIMH, COBEPIIAEMbIC JIOY B mensx IPHHATHS PELIEHUH A
COBEpITEHHMs] HMHBIX JeHCTBHM, MOPOMIAIOWMX IOPUIMIECKUC [IOCJIE[ICTBUSL B
OTHOIIEHAH PAGOTHHKA MIA APYTHX JTHI[ TU6O0 MHBEIM 06pa3oM 3aTparuBaOLIXX IpaBa
1 cBOOOIBI PA0OTHHUKA WIIM IPYTUX JIALL.
2.6. Obuwedocmyntvie NepCOHANbHbIE OGHHbIE - TEPCOHATBHBIC JAHHBIE, JOCTYII
HEOrpaHHYEHHOTO KPyTa JIAI K KOTOPBIM MPE/IOCTABIICH C COTTIACH paboTHUKA UITK Ha
KOTOpblE B COOTBEICTBHH C (erepalbHBIMK 3aKOHAMA HC PacIpOCTPaHsEeTCs
Tpe6GoBanue COOIIOICHUS KOHQHICHIMATBHOCTH.
2.7. B cOCTAB TIepCOHANBHBIX JaHHBIX paboTHuKa JJOY BXOAT:

o aHKeTHbIE U GrorpaduIecKue NaHHBIE;

* o0pa3oBaHHE;




cseeHES O TPYAOBOM H 00IIeM CTaKe;

CBeACHHS O COCTaBe CEMBH;

NacHopTHEIE JIaHHbIC,

CBeIeHHS O BOMHCKOM YUeTE;

cBenenus 0 3apaboTHOM miate COTPYAHUKA,

CBeJeHHS O COIMATBHBIX JIBIOTaX,

CIIEIIHATBHOCTB;

zagWMaeMas JI0JKHOCTb;

aJpec MecTa JKHUTENbCTBa U TenedoH;

MecTO paGoThI MM y4eOBl WIEHOB CEMbH U POJICTBEHHUKOB,
cozepiKanue TPyI0BOro J0roBopa;

MOLTMHHYUKK ¥ KOIIUM IIPUKA30B;

THYHOE [eJI0 U TPY/AOBas KHMXKa COTPYHHUKA,

OCHOBaHMS K IIPUKa3aM;

MaTepHalibl 110 TTOBBIICHHIO kBamAUKAIMA U TIEPETIOATOTOBKE COTPY/HHAKA,
ero aTTeCTAIWH, CIy)KeOHBIM PacCieI0BaHUAM.

2 8 JTwanoe neno pabornuka JIOY HaxonuTCd B JOKYMEHTAIIMH JEIONPON3BOIUTEIIA
¥ COCTOMT U3 CIEAYIOIMMX JOKYMEHTOB:

aHKeTa;

aTobuorpadus;

KOTTHM JOKYMEHTOB 00 00pa3oBaHuH,

xapTouka dopmsl T-2;

KOTMs TIpHKa3a O mpuéMe Ha padoTy;

TPYZOBOH OTOBOD;

JIOKYMEHTHI, CBA3aHHbIC C TIEPEBOAOM 1 nepeMelleHneM pabOTHHKA (komuu
[PUKA30B, 3asBIEHAs PaOOTHUKA K T

BEIMMCKA (KOMMHK) M3 JOKyMEHTOB O IPHCBOCHUH [IOYETHBIX 3BaHMii, yUEHOH
CTeIleHM, HArPaXIeHAH TOCYJapCTBEHHBIMY HaTpaZlaMiL,

KOTMX HArpaiHbIX JIUCTOB,

aTTeCTallHOHHBIE JIUCTEL,

KOTIHH [PMKA30B O MOOIIPEHHSAX, BIBICKAHMIX;

XapaKTePHUCTHKH ¢ MPEIBIIYIIEro MECTa paboTHl;

3asBIeHne paboTHIKa 00 YBONBHEHUH,

Komus TIprKa3a 00 yBONbHEHUM,

saspleHde pabOTHHKA 00 ~ O3HAKOMICHMH  © noxymenramu [0V,
yCTaHaBIMBAIOIIMME TIOPSZIOK 06paboTKY MepCOHANBHBIX JAHHBIX pabOTHHKOB,
a TaKoKe O ero IpaBax U 00sf3aHHOCTIX B 31O 0671aCTH;

pyrHe HOKYyMEHTBI, HAXOXKICHHC KOTOPBIX B JAYHOM JIENC 6yaeT NpU3HAHO
11e1eco00pasHbIM;

B NWYHOE NeN0 PabOTHMKA JOLIKONBHOTO 06pa3oBaTENbHOTO  YIPEKICHIA
BKJTFOUAETCS TAKKE OIHCh BCEX NOKYMEHTOB, HaxO[AIIMXCS B JETIE.

2 9. PasMeleHHe Ha OQUIMAIBHOM caiire ororpaduit pabOTHHKOB, BUACO C
paGOTHUKAMH COTPY[HHMKH pa3pellaror myTeM IpPeIOCTaBICHHUA corymacus Ha
06paboTKy MepCOHANbHBIX JaHHBIX B JIOIIKONBHOM 00pa3oBaTeNbHOM yUpEKAEHHUN.

2.10. TlepcoHanbHbIE JAHHBIC pa6orauka HOY sBISOTCA KOHObUIEHIIHATbHOU




urbopMaredd ¥ He MOTyT OBITh HCIIONB30BAHBI COTPYIHHUKAMHU JOIIKOJNBHOIO
06pa30BaTENEHOTO YUPEKAEHHUS B IATHBIX HETX.

3. Iopsaok moiyyeHus, oGpaGoTkH H mepeladH NepCOHATLHBIX JAaHHBIX
paGoOTHHKOB

3.1. Tom 0O6pabOTKOM INEPCOHANBHBIX JAHHBIX paborauka JIOY mnoHHMaeTCs
MoTydYeHWe, XpaHeHWe, KOMOWHMpOBaHWE, Iepejaia MK moboe  Apyroe
HCTIONIE30BaHKE TIEpCOHANBHBIX TaHHBIX COTpYyHHUKA JOIIKOJIBHOIO
00pa30BaTEIBHOIO YUPSKICHHU.

3.2. B nensx obecrneyeHys npaB U cBOOOJ YeqOBEKa ¥ IPAXIAHNHA HIDH obpaboTtke
[IepCOHANBHBIX IaHHBIX paGOTHHKA 00s3aHBI COOIIONATHCA CICAYIOIIME obume
TpeboBaHu:

3.2.1. Tlomydenwe, XpaHeHHe, KOMOMHHMDOBaHHME, Nepenada WM noboe Apyroe
ACIIONB30BAHNE [EPCOHANBHBIX JAaHHBIX PabOTHHKA JJOY MOXKeT OCYIIEeCTBIATLCA
HCKIIOYMTENBHO B HeNsX 00ecedeHus COOMOIEH s 3aKOHOB 1 HHBIX HOPMATHBHBIX
PABOBEIX AKTOB, CONEHCTBAA DabOTHHKaM B TpyJoycTpoiicTee, OOy4eHMH U
POJIBMKEHUH 10 CiyX0e, 0becIedeH s JIAYHOM O6E30MaCHOCTH COTPYAHHUKOB,
KOHTpOJIA KOJNMYECTBA U KadecTsa BEITIONHSIEMON pabOTBl U OOeCIeyeHHs
COXPaHHOCTH MMYIIECTBA.

3.2.2. Tpu onpeznenenuy obbeMa U CONEPKAHUA, 06pabaThiBaeMbIX [E€PCOHABHBIX
JaHHBIX PabOTHHKA 3aBETYIOLIHH JIOY nomieH pyKOBOACTBOBATBCA Koncruryuen
Poccuiickoii ®enepanuy, TpyT0BbIM KOAEKCOM U MHBIMA (enepanbHBIMK 3aKOHAMH.
3.2.3. Bce mepcoHaNbHBIE JaHHbIE PAOOTHHMKA IOMYdaloTCHd ¥ Hero camoro. Ecmu
TepcoHalbHble JaHHBIC COTPYIHUKA JIOY BO3MOXHO TOJYYHTh TOJNBKO ¥ TpeTbeH
CTOPOHBI, TO PabOTHHK JOJKEH 6EITH yBEIOMIIEH 06 9TOM 3apaHee, i OT Hero JOJNKHO
6BITH OMYYESHO MMCHMEHHOE COTTIACKE.

3.2.4. 3asenyroldi [IOIMIKOJBHBIM 0Gpa3oBaTebHBIM  yIPEKACHUEM  [OIDKCH
c00GIUTH PAGOTHHKY O LEJISIX, IPEANoIaracMbIx JCTOYHHMKAX ¥ CII0c00ax MOTydeHHUS
MepCOHANbHBIX J@HHBIX, @ TaKkke O xapakTepe MOJJIEKAIMX TONyIEHHAIO
[epCOHANBHBIX JAHHBIX M TOCTEACTBHAX OTKa3a COTPy[IHHKA JaTh NMCbMEHHOC
corjacue Ha uX IOy4eHHE.

3.2.5. He momyckaeTcsi ONYy9YCHUE H 06paboTKa MepCOHANBHBIX AaHHBIX paboTHHKA
JIOY 0 ero MONMTAYECKHX, PEIUTHO3HBIX M HHBIX yOexIEeHUIX U YaCTHOM XKU3HHM, &
TaKKe O ero WIeHCTBE B OOIIECTBEHHBIX 00BeIUHEHNAX HIH €ro TIpO()COFO3HOM
eSTENBHOCTH, 38 HCKIIFOYEHUEM CIIydacs, IpeLyCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Poccutickoi Denepalnu.

372.6. PaboTojarelh He HMEET MPaBO MOIMydarh H 06pabaTsiBaTh [EPCOHATBHEIE
nanHple pabOTHMKA O €ro WICHCTBE B 06IIeCTBEHHBIX OOBEJIMHEHUAX WIH €TO
npo()COIO3HON  IEATENBHOCTH, 32 JCKIIOYEHMEM CJIydaeB, IIPelyCMOTPEHHBIX
denepanbHBIMU 3aKOHAMH.

3.2.7. Tlpu TpPUHATAM DELICHHH OTHOCHTEIBHO paboTHHKA Ha OCHOBaHWH €TO
NepCOHABHBIX J@HHBIX HE JOIyCKAeTCH JCIIONb30BAHME IaHHBIX, IONy9ICHHBIX
HCKIIOUMTEFHO B pesyinbrare HX ABTOMATH3UPOBAHHOM ~06pabOTKHM  HIIHA

3MIEKTPOHHOTO MOy 4SHH.
3.3. [TpuHImns 00paboTKH NEePCOHATBHBIX JaHHBIX PaOOTHHUKOB JOY:




. 332KOHHOCTH ILieled W Crmoco6oB 00pabOTKM MEpPCOHAIBHBIX JaHHBIX M
JI00pPOCOBECTHOCTH;

e COOTBETCTBHS IeJeil 00pabOTKM MEPCOHANBHBIX JaHHBIX LENAM, 3apaHee
ONpeIeNieHHbIM M 3asBICHHBIM IPU c6ope TMEPCOHANBHBIX JAHHBIX, & TAKXKe
[IOMTHOMOYMSIM pabOTHMKA, OCYIIECTBISIOLICTO 06paboTKy NEPCOHATBHBIX
TIaHHBIX;

«  COOTBETCTBHS 0BBEMA H XapakTepa 00padaThIBAEMBbIX NEPCOHAIBHBIX JIAHHBIX,
croco6oB  00pabOTKM ~ MEPCOHANBHBIX  NAHHBIX  LEIIM 06paboTkH
TIePCOHANBHBIX JIAHHBIX;

« JIOCTOBEPHOCTH TEPCOHAIBHBIX J@HHBIX, HX MOCTATOYHOCTH UL enen
06paboTKH,  HEIOIMyCTHMOCTH 06paboTKi  TIEPCOHATBHBIX  JGHHBIX,
3G EITOUHBIX 110 OTHOMIEHHUIO K LIEJSM, 3asBICHHBIM TIPA COOpe NEPCOHATBHBIX
JIQHHBIX;

*  He[OIMyCTMMOCTH OOBEIMHEHNUs CO3NAHHBIX /ISl HECOBMECTUMBIX MEXIy CO00H
Lereit 623 TaHHBIX MH(OOPMAIOHHBIX CHCTEM NEPCOHATEHBIX IAHHEIX.

3.4. B ciy4asx, HETIOCPEICTBEHHO CBA3AHHBIX C BONPOCaMH TPY/IOBBIX OTHOLICHUH, B
cootBercTBMM co cT. 24 KoHCcTHTyLHH Poccuiickoii ®enepauyu BO3MOXHO
nonydenue M 00paboTKa NaHHBIX O YacTHOM JKM3HH pabOTHMKa [OIIKOJIBHOIO
06pa30BaTeIBHOTO YUPEKACHUS TOTBKO C €TO MMCEMEHHOTO COTJIacusl.

3.5. K obpabotke, mepeade ¥ XpaHEHHIO MEPCOHANBHBIX NaHHBIX pabOTHHKA MOTYT
¥MeTh JOCTYII COTPYAHAKH JOIIKOIBHOTO 06pa3oBaTeNbHOTO yIPEeHNEHN.

3.6. VICIONB30BAHKE TIEPCOHANBHBIX JAHHBIX BO3MOKHO TOIBKO B COOTBETCTBHH C
[1eJISIME, OIpeIENHUBIIAME X IOyHCHHE. [TepcoHanbHEIE JAHHBIE HE MOTYT OBITH
JCIIONB30BAaHbl B LENSX MPUYMHEHHs HMYIIECTBCHHOTO M MOPpAJIBHOI0  BpeZia
rpaKIaHaM, 3aTpyAHEHHs pealu3allid Mpas u cBobox rpaxnaH PoccHACKOH
Oenepanuy. OrpaHudeHue MpaB TpakiaH Poccuiickoii ®enmepandy Ha OCHOBE
HCIIONB30BaHMs MHGbopMalmy 00 HX COIHAIBHOM IIPOUCXOXKJIEHHUH, O pacoBO#,
HAITHOHANBHOM, S3BIKOBOH, PETUTHO3HON U MapTHAHOM PHHAUISKHOCTH 3aTPEIICHO
¥ KapaeTcs B COOTBETCTBUH C 3aKOHOIATENIECTBOM.

3.7. Tepemaya mepCOHAbHBIX JaHHBIX paGOTHHKA JOLIKOILHOTO 06pa30BaTENBHOTO
yUpeKIEeHHs BO3MOXHA TONBKO € cornacusi paboTHHMKa B Ciydasx, Mp:iMO
peyCMOTPEHHBIX 3aKOHOIaTEIBCTBOM Poccuiickoi Penepanuin.

3.8. TIpu mepefaye MepcOHAIbHBIX NAHHBIX pabOTHHUKA sapenyionmi JIOY IOIKEH
cOBIFOATH CleIyrolie TPeOOBaHHA:

« me cOOOIIATh MEPCOHAIbHBIE NAHHBIC pabOTHHKa TpeThed CTOPOH® oe3
FiCBMEHHOro cornacusi pabOTHHKA, 32 JCKIIOUEHHEM CIydYaeB, Korjaa 3TO
HEOGXOIAMO B IIETISX IPEIyIPEkKASHUs yTPO3bI JKU3HY ¥ 3M0POBBIO PaOOTHHKA,
4 TaKoKe B ClIydyasX, yCTaHOBJICHHBIX demepanbHbIM 3aKOHOM;

« He cOOOIIATh IEPCOHATBHBIE AHHBIC pabOTHIKA B KOMMEPIECKHIX ensx 6e3
ero MACHMEHHOIO COTJIaCHs;

+ mpelympeluTh JIHI, MOJTydaroliX TIepCOHANBHBIC JaHHBIC paboTHHKE, O TOM,
4TO 5TH JAHHEIE MOTYT OBITH MCIIOJE30BAHBI JIAIIE B LIEJSX, A KOTOPBIX OHM
coobmieHsl, ¥ TpeboBaTh OT STUX JIHI [IOATBEIKIEHHs TOTO, YTO TO MPABUTIO
cobmoeHo. JInla, MOIyYalolye IEPCOHABHBIC JaHHBIe PabOTHUKA, 00s32HbI
coBIIIOaTh PEXKUM CEKPETHOCTH (KOH(bI/I,ueHuHaJILHOCTH). JlanHOE MOJIOKEHAC




HE pacmpoCTpaHseTCs Ha OOMEH NEepCOHATbHBIMUA JaHHBIMH PabOTHHKOB B
IIOpsIZIKE, YCTAaHOBIIEHHOM (eepallbHBIMH 3aKOHAMH;

* paspemaTh JOCTYII K IIEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJIEKO CIIELHABEHO
YIIOJTHOMOYEHHEIM JIMIaM, OIpefielleHHbIM TnpukazoM mo JIOY, mpu 3tom
yKa3aHHBIE JIMIA JOIDKHBI UMETh IIPaBO IONy4YaTh TONBKO T€ MEPCOHANIbHEIE
IaHHBIE DPabOTHMKA, KOTOpPhlE HEOOXONMMEI JNS BBITIOJHEHHS KOHKPETHBIX
GYyHKIUH;

° He 3ampamMBaTh HHGOPMAILMIO O COCTOSHHH 3I0pPOBbS pabOTHHKA, 33
HCKIIIOYEHHEM TEX CBEJECHUH, KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOKHOCTH
BBITIOJIHEHUS paOOTHUKOM TPYI0BOH (DYHKIIUH;

* [epeaaBaTh NepCOHANbHBIE JaHHbIE paboTHHKA PEACTABUTEISIM PaOOTHHUKOB B
TIOPSJIKE, YCTAaHOBJIEHHOM TpyHOBBIM KONEKCOM, W OTIPaHHYMUBATh 3Ty
MH(QOPMAIIUIO TOJIBKO TEMH IEPCOHANBHBIMA JaHHBIMH PabOTHUKA, KOTODEIE
HeOOXOUMBI /IS BEITIOJTHEHNS YKa3aHHBIMY TIPEACTABUTENSAMHI UX (DYHKLIHHA.

3.9. Ilpu mnepemadye NEpPCOHATBHBIX JaHHBIX paboTHHMKA (B TOM YHCIE M B
KOMMEpYECKUX Liensix) 3a npexaensl JJOY 3aBemyromuil JeTCKUM caioM He JOJIKeH
Co00IIaTh 3TU JaHHbBIE TPeThel CTOpOHe Oe3 MUCBMEHHOTO CorjiacHs pabOTHHUKA, 32
HCKIIFOYEHHEM CIIy4aeB, KOT[a 3TO HEOOXOOMMO B LENSIX NpemyNpeXKOCHUS YIPO3bI
KU3HU U 3I0pPOBBIO pabOTHMKA WM B CIydasX, YCTaHOBIEHHBIX (elepalbHbIM
3aKOHOM.

3.10. Ilepemaya mepcOHANBHBIX NaHHBIX pPabOTHHKA B IpefeliaX JOLIKOIBHOIO
00pa30oBaTeIbHOTO YUPEKICHUS] OCYIIECTBIAETCS B COOTBETCTBHU C JIOKAIbHBIMU
HOPMaTHUBHBIMU aKTaMHU YUPEKACHHS.

3.11. He momyckaeTtcs 0TBeYaTh Ha BOIPOCHI, CBA3aHHBIE C IIEpeAayei epCOHATbHON
wHopMaIuy 1o TenedoHy Unu Gaxcy.

3.12. Bce Mephl KoHMAEHIMATEHOCTH IIpu cbope, ob6paboTke u Imepenadu
TePCOHANBHBIX JAHHBIX COTPY/IHHKA PACIPOCTPAHSIOTCS KaK Ha GyMaxHbIC, TaK ¥ Ha
37eKTPOHHEIE (ABTOMATH3UPOBaHHbIE) HOCUTENH HH(OPMALIUH.

4. ®opMupoBaHHe H BeAeHHe JHYHBIX Ae1 paboruuxos JOY
4.1. JluuHoe peno pabOTHHMKA JOIIKONBHOIO 00pa3oBaTENbHOTO —YHYPEKICHHUS
hopMupyeTcs Tocie W3aHus [IPHKa3a O ero NMpuéMe Ha paboTy.
4.2. TlepBoHAYANbHO B JIMYHOE JIENI0 IPYNIUPYIOTCA JOKYMEHTBI, CONCPIKAIINME
HepcoHAbHbIE MaHHbIE PabOTHHKA, B MOPAOKE, OTPAKAIONIEM MPOLECC MPHUEMa Ha
pabory:
* 3asBJIeHMe pabOTHKKA O IIpHeMe Ha pabory;
* aHKeTa;
* aBTOOMOrpadus;
*  XapaKTepUCTUKa-DPEKOMEH/ALNS;
« Komus MpHuKaza O IpuéMe Ha paboTy B JOIIKOIBHOE 00pa3oBaTeIbHOe
y4pexICHHE;
« pacrmucka paboTHHKa 00  O3HaKOMJIEGHHMM C  AOKyMCHTaMU J0Y,
yCTaHABMBAIOLIMMY MOPSIOK 06pabOTKH NIEPCOHABHBIX JTAHHBIX pabOTHHKOB,
a Taxke 06 ero IpaBax U 06S3aHHOCTAX B 3TOH 00JIACTH;
* pacmucka paGoTHHKA 06 O3HAKOMIIEHHH €T0 C JIOKAIbHHIMH HOPMATHBHBIMH




aKTaMM JIOLIKONEHOI0 06pa30BaTeNbHOrO YUPEKAEHHUS; BHYTPEHHSS OMUCh.

=3. Bce [OKYMEHTBI JMYHOTO [ela NOMIIMBAIOTC B 0010XkKy 0o6pasia,
JSTAHOBJICHHOTO B JIOLIKOJIBHOM O0Opa3soBaTeNlbHOM YYpEKACHHM, Ha OOIOXKKe
SOTKHBI OBITE JaMMITHS, UMS, OTYECTBO COTPYIHHUKA.
=+. JlmaHOMYy Jienry IIpHCBauBaeTCs HOMED, KOTOpBIH GUKCHPYETCs B JKypHalle y4&Ta
wsHBIX fen. Homep muyHOro nmema coTpymHmKa meTckoro cama IPOCTABISIETCS B
SSDXHEM JIEBOM YTITy OOJIOKKH [elIa.
=.5. K aHKeTe B THYHOM JieNe IPUKIEHBACTCS (ororpadus paboTHuKa (6€3 roI0BHOTO
¥5opa) popmara 3x4.
=.6. B muunHOM pene pa6otauxa JIOY Bemercs BHYTPEHHSSA OIUCH, KyJa 3aHOCATCS
SAMMCHOBAaHUS BCEX MONIMTBIX JOKYMEHTOB, JaTa WX BKIIOYEHHS B JeJo,
FOHHECTBO JIUCTOB, @ TaKkKe JlaTa U3bATHS NOKYMEHTa M3 Jefla C YKa3aHHeM JIHIa,
SSBABIICTO NIOKYMEHT, M IIPUYHMHY H3BATHA. B cilydyae BpeMEHHOTO H3BATHS
~OKYMEHTa BMECTO HETO BKIAJbIBACTCH JIMCT-3aMEHHUTENb. M3bsTHE HOKYMEHTOB U3
JMHEHOIO Niena MpOM3BOAMTCS HCKIIOYMTENBHO C DPaspellieHHs 3aBeAyOIIero
SOMWKOIBHEIM 00pa30BaTeNbHBIM YUpeKAeHHEM. BHYTPEHHIS OMUCH OAMUCHIBASTCS
JSTI0NPOU3BOJIUTENIEM, C YKA3aHUEM JaThl COCTABJICHHUS.
<7. Bce MOKYMEHTEI, NOCTymamolie B JHYHOE JeNo, pacroyaralotcss B
XDOHOJIIOTMYECKOM TMOPSIIKE.
=8 He pmomyckaercs BKIIOYaTh B JIMYHOE €O JOKYyMEHTHI BTOPOCTENEHHOI'O
3H29CHNs, NMEIOIIUe BpeMeHHEBIe (110 10 1eT) CpoKM XpaHeHws, HAPUMED, CIIPABKH C
MECTa JKUTEIIBCTBA, O COCTOSHUY 3[JOPOBBS, O CEMEHHOM ITOJIOKEHHH H T.1I.
=.9. JIuCTBI JOKYMEHTOB, IIOALIMTHIX B JIAYHOE JAENO PabOTHHKA MOLIKOILHOIO
00pa30BaTebHOrO YUPEKIEHHUS, HYMEPYIOTCS.
=.10. Ankera fBIAETCS OCHOBHBIM JOKYMEHTOM JIAYHOTO fefa, IpeACTaBISIOLIIM
cobol 1mepevyeHh BONPOCOB O OHOTpadMYecKMX [OaHHBIX COTPYAHHKA, €ro
00pa30BaHNY, BBINONHAEMO} paboTe ¢ Hayaiga TPydOBOM HESTENBHOCTH, CEMEMHOM
TDOJ0KEHUHM, MECTe IPONMCKM WIM NpPOXWBaHUS M T.I. AHKeTa 3alloNHSeTCs
pabOTHUKOM CaMOCTOSTENBHO MPH O(GOpMIIEHHH MpruéMa Ha paboTy B JOMIKOIBHOE
00pa3oBarellbHOe yUpEeKICHHE.
<.11. Ilpu 3amoHEeHUU aHKETHl PabOTHUK JOJDKEH 3alONHATh Bee e€ rpadbl, Ha Bce
BOMPOCHI 1aBaTh IOJIHBIE OTBETHI, HEe JOIyCKAaTh MCIpPAaBIE€HHM WM 3a4epKUBAHUS,
TpPOEEPKOB, IOMApPOK, B CTPOrOM COOTBETCTBHU C 3aIIMCSAMH, KOTOPBIE COAEPKATCS B
£70 JTWYHBIX JOoKyMeHTax. OTpHuuaTenbHble OTBETH B Ipadax aHKEThl 3aIMCHIBAIOTCA
§€3 IOBTOPEHUs BOIIPOCa.
2 12. Ilpu zanmosiHenuu rpadsl «O0Opa3oBaHHe» CIEAYET INPHUMEHSTH CIEAYIOIINE
SODMYIMPOBKH B 3aBHCUMOCTH OT TOTO, KAKOW JOKYMEHT MMeeTcs Yy pabOTHHKA:

*  «BBICIIEEY;

* «bakanaBpy;

*  «CpeIHee CIeLUAbHOEN.
<.13. B rpade «bmmxaiiive pOACTBEHHUKH» IEPEYUCIIAIOTCS BCE YIECHBI CEMbBU
pabortarka JIOY ¢ ykazaHWeM CTEeTIeHH POJCTBa (OTell, MaTh, MyX, JXCHa, ChIH, 1095,
ponsble 6par W cecTpa), Jaiee IEPEUMCIAIOTCS ONM3KHE POJICTBEHHHUKH,
NPOXHUBAIONIHNE COBMECTHO C PaGOTHHKOM. YKa3bIBalOTCSA (DaMUIIHsA, UMsl, OTIECTBO U

Z2T2 POXICHHUA KaXJI0ro 4JiIcHa CEMbH.




——

<14 B rpade «BrmomHsemas paboTra ¢ Hauana TPYHOOBOH IEATEIBHOCTH)
WTDaXaroTCs CBeIeHHs O paboTe B CTPOrOM COOTBETCTBHHU C 3alIUCSIMHU B TPYAOBOH
s=waKe. B TpymOBYO [HeATENBHOCTH He BKJIIOYaeTcs BpeMs y4eObl B
WSmeo0pa3oBaTeNbHBIX  IIKOJNAX, MNPOPECCHOHANBHO-TEXHUYECKUX M [OPYTHX
SDEpaBHCHHBIX K HHAM Yy4YeOHBIX 3aBeJCHUSX. Bce 3amucu NpOM3BOAATCA B
SDOE0IOTHYECKOM MOPSIJIKE.
= 5. AmHKeTa TOANKCHIBAETCS JMIOM, [pPUHHMaeMbiM Ha pabory, H
=T0MPOU3BOAUTENEM JOIIKONBHOTO 00pa30BaTeIbHOIO YUPEKAECHHS II0CIE CBEPKH
= IeHWH, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIIMMHU JOKYMEHTaMH U 3aBepseTC
BESaTHIO.
< 16, Aprobuorpadus - MOKyMEHT, COJEpKAaIlii ONHMCaHWEe B XPOHOIOTHYECKON
TOCIEI0BATENBHOCTH OCHOBHBIX 3TallOB XHW3HU M AEATEIBHOCTH IIPUHMMAaeMOIo B
0V paboruuka. ABroOMOrpadus COCTaBISIETCS B IIPOU3BOIBHOM (opMme, 6e3
TOMaDOK U UCIIPABIICHUH.
= 1 7. OCHOBHBIE MOMEHTBI, KOTOPBIE JIOIKHBI OBITE OCBENIIEHE] B aBToOHOrpaduu:

*  damunus, UM, OTYECTBO;

*  HHCII0, MECSI] ¥ TOJl POXKICHUS,

* moxy4yeHHOe 00pa3oBanue (TIe, KOrna, B Kakux y4yeOHBIX 3aBeIEHHSAX, TI0 KaKOH

CTIEeLIMAIbHOCTH);

* BpeMs Hadasia TPYAOBOM IeATENIBHOCTH,

* [PUYMHEL TEPEX0/ia Ha JPYroe MecTo paboTsl;

* OTHOIIEHHE K BOMHCKOH 00513aHHOCTH, BOMHCKOE 3BaHUE;

*  HajWYWe NPABUTENBCTBEHHBIX HArpajl, IOOIIPEHUH;

* CBEJICHUS O CEMEWHOM IOJIOKEHHH 1 OIM3KUX POICTBEHHUKAX;

« 71aTa cocTaBleHMs aBToOHOrpaduy U IMYHas IOIIHUCH COCTABIIIEMOrO.
- Aprobuorpadus, cocTaBieHHas npu npueve B JOY, He MOMIEKHUT
soppexTHpoBKe. 1IpH Heo6XOIMMOCTY BHECEHHs M3MEHEHUH WK JIOMOHEHHH, OHU
SEECHDYIOTCS Ha OT/IENBHOM JIHCTE, TIONUCHIBAIOTCS PAOOTHUKOM C YKa3aHHEM JaThl
# mpuoGmIaloTCA K IepBHYHOM apTobmorpaduu. B crmydae OONBIIMX W3MEHEHHH
SmorpabuyecKux TaHHBIX pabOTHHKA OT HEI'O MOXKET OBITH 3aTpeboBaHa OOHOBIEHHAS
a=TobOHOrpadus.
£ 19 AproGumorpadus He 3aBepseTCs MOANHMCAMHU 3aBEYIOIIETO JOIIKONLHBIM
06p230BaTeNbHBIM YUPEXKICHUEM Y [IE9aThIO.
220, Komuu [OKyMEHTOB 00 0Opa3sOBaHUM 3aBEPSIOTCA JIWYHOM TOAIKCEHIO
2ETOTIPOM3BOIUTEINS TIOCTIE CBEPKH X C IOTHHHAKAMY JOKyMCHTOB.
£ 1. JTwgHOe JeNI0 BEAETCS Ha IPOTSHKEHHHU BCeH TPY10BOH AeATELHOCTH paboTHMKA

J0V. V3MeHeHHs, BHOCHUMbIE B JIMYHOE JENO, MOJDKHBI OBITH IIOJATBEPIKIEHEI

COOTBETCTBYIOLIUMHU JOKYMCHTaMHU.
422, JlenonpoM3BOUTEN IPUHAMAET OT NPUHMMACMOro Ha paboty paboTHHKa

o0

JOKYMEHTBI, NPOBEPACT IIOJIHOTY HX 3aIllOJIHCHHA U MpaBUIBHOCTD YKa3bIBa€MBIX
cBeJeHUM B COOTBETCTBUHU C NMPENBABICHHBIMHA UM JOKYMEHTAMH.

. Vyer M XpaHeHHEe NePCOHATBHBIX JaHHBIX paboTHHKOB
5 1. Jluunsle 1ena, B KOTOPBIX XPaHATCS MEPCOHAIBHBIC NAHHBIC pa6oraukos JI0Y,

=
S

SBIAI0TCA JOKYMEHTaMU «,HJISI BHYTPEHHEI'O IMOJIL30BAHUA» .



5 2 JIWgHOE €710 PETHCTPUPYETCS, O YeM BHOCHUTCS 3aIHCh B «KypHas y4éra THYHbIX
2ea». KypHAT CONEPKUT CIIeYIOUIHe IPadsl:

* TOpSIKOBBIA HOMED JIMYHOIO JIENa;

» damwimsa, WMs, OTYECTBO pabOTHHKA MOIIKONBHOTO 00pa3oBaTeNbHOro
YUpEeKICHUS;

* [aTa TIOCT@HOBKH JIeNla Ha YYET;

* Jara CHATHI Aeja C y4era.

53 Jluueble Jena pAcIoOJAraloTCs B TIOPSAAKE COTNACHO HX HOMepaM IHMbo B
2303BUTHOM IOPSJKE.

5 4 Tlocne yBonbHeHHs pabOTHHKA JOIIKONBHOTO 00pa30BaTENLHOIO YIPEXKICHHUS B
IW=HOE JIEJI0 BHOCATCS COOTBETCTBYIOIINE TOKYMEHTHI (3asBIEHHE O PAaCTOPKEHUH
TDVIOBOrO JIOTOBOpA, KOMHMS IIpHKasa O DPACTOPKEHMH TPYJOBOrO [OTOBOpa),
COCTABIIAETCS OKOHYATENbHAs OITMCh, CaMO JIMYHOE N0 OQOPMIIIETCS U TTEPEeNacTes
235 XpaHEHMUS.

55. Jluu"ple Jena COTPYAHMKOB, yBoineHHBIX M3 JIOV, XxpaHsarcsi B apxuBe
ZOMIKOIBHOTO 06PAa30BATENBHOTO YUPEXKASHHS B all()aBUTHOM MOPS/IKE.

3.6. He nonyckaercs:

+ Ccoo0maTh IepcoHanbHble JaHHBIE pabOTHHMKAa TpeThed cTopoHe 0Oe3
MUCHMEHHOIO COrjacus pabOTHMKA, 3a HCKIIOUEHHEM CIy4aeB, KOTJa 3TO
HeOBXOIMMO B LIETSIX IPEAYIPEKIEHHS YTPO3bI XKU3HH U 30POBBIO pabOTHUKA,
a Talke B CIy4asiX, YCTAaHOBNEHHBIX 3aKOHOJATENBCTBOM Poccuiicko
Denepanuy;

* c006WAaTh NepPCOHABHbIC TaHHbIE PabOTHHKA B KOMMEPYECKHMX IEIIIX Oe3 ero
IIMCBMEHHOTO COIJIACH,

*  3anpaiuBaTh HHGOPMAIUIO O COCTOSHUHU 3710POBbS paboTHHKA AETCKOTO Ccajia,
332 WCKIIOYEHMEM TeX CBEJEHMH, KOTOpble OTHOCATCA K BOIpPOCY O
BO3MOYKHOCTH BEITIOJTHEHHS PABOTHUKOM TPYIOBOH (yHKIIHH.

5.7. JIOCTyTI K TIepCOHABHBIM JaHHBIM PAOOTHHKOB Pa3pEINaeTCs TOMBKO CIENHATbHO
VIIOTHOMOYEHHBIM JIAIaM, TP 5TOM yKa3aHHbIe JHL@A IOILKHBL HMETb paBo
101y4YaTh TOJBKO T€ IEPCOHANBHBIE TAHHBIC paGotauka JIOY, KOTOpbIE HEOOXOUMEI
2715 BBITOJTHEHUS KOHKPETHBIX QYHKIHH.

5.8. Bee Mepsl KOH(pUIEHIMATEHOCTH IIPH y4eTe U XpaHeHUH epCOHATIBHBIX JaHHBIX
COTpY[HMKA pAcIpPOCTPAHSIOTCA KaK Ha 6ymakHble, TaK M Ha 3IIEKTPOHHBIC
(2BTOMATH3UPOBAHHBIE) HOCHTEN! HHPOPMAIIAH.

5.9. XpaHeHWe TepCOHANBHBIX [QHHBIX JOJDKHO MPOUCXONUTE B TIOPSAKE,
HCKJTFOYAIOIIEM MX yTPATy WIH KX HENPaBOMEPHOE HCIIONB30BAHHC.

6. JlocTyn K MepcoHAIbHBIM AaHHBIM pa6oraukos I0Y

6.1. BHyTpeHHui  OCTYIN (IOCTYI ~BHYTpHM  JIOLIKOJBHOTO 00pa30BaTEIHLHOTO
VUPENKICHHS).

6.1.1. TIpaBo HOCTyIa K IEPCOHAIBHBIM JaHHBIM pabotarka JIOY UMEIOT:

6.1.2. TlepeueHp JHll, MMEIOMMX AOCTYN K IEPCOHAIBHEM JTaHHBIM PabOTHHUKOB,
ompesienseTcss TPHKA30M  3aBelylomero 1 - IHMCEMEHHOTO o0s3aTeNbCTBA O
HepasIVIallleHUH IePCOHAIBHBIX JaHHbIX pabOTHHKOB.

6.2. BHeTHUNA JOCTYTI.




52.1. K uncity MaccoBbIX MOTpeOUTeNeH NepPCOHAIBHBIX JaHHLIX BHE JOMIKOIBHOIO
96pa30BaTeBHOTO  YUPEKICHHA — MOKHO OTHECTH TIOCYZapCTBEHHBIE U
=erocyapCTBEHHBIE (PYHKIHOHATBHbBIC CTPYKTYPEL.

5 2.2. Haa3opHO-KOHTPOJIBHBIE OpraHbl MMEIOT JOCTYIl K MH(OpMalHH TOJIBKO B
chepe CBOEH KOMIIETCHIMH.

5.2 3. Opranmsalyi, B KOTOpbIE COTPYHHMK MOKCT OCYILECTBIATE TIEPEYMCICHAS
seneKHBIX CPEICTB (CTPaxoBbl€ KOMIIAHHH, HEerocyJapCTBeHHbIe TEHCHOHHBIC
SoHIB], ONArOTBOPUTENBHBIE OpraHM3alliy, KpeIUTHBIE YUPEX[CHHS), MOTYT
SONYYHTH AOCTYH K IEPCOHANBHBIM JAHHBIM paboTHHKa TOJBKO B Cilydae €ro
THCHEMEHHOTO pa3peleHus.

52 4. Tlepenaya MepCOHATBHBIX TAHHBIX COTPYIHUKA JIOY apyruM OpraHu3alysiM:

« cBelieHMsl O paboTAOIEM COTPYIHHMKS MM YXKE YBOJICHHOM MOTYT OBITH
TIpeJIoCTaBIIeHBl IPyrod OpraHu3aliy TONBKO C IMCBMEHHOro 3ampoca Ha
GnaHKe OpTaHM3allH, C NPUIOKEHHEM KOMHH HOTApUATbHO 3aBEPEHHOIO
3asBIIeHHs PaOOTHHKA,

* [epCOHalbHbIE JaHHBIC pabOTHHKa JETCKOTO Cajid MOTYT OBITH IPEeJOCTABIICHEI
DOJICTBEHHUKaM HIIA 4IeHaM €ro CeMbH TONMBKO C MUCEMEHHOIO pa3speleHus
CaMoOro COTpYIHHKA.

« B ciydae pa3Boja ObIBIIas Cympyra (cympyr) HUMEIOT NpaBo oOpaTUThCA B
JIOIIKONBHOE 00pa3oBaTeNbHOC yUpexIeHHe C MHUChMCHHBIM 3a[IpoCcoM O
pasmepe 3apaboTHOH MIIATEL COTpyHHKa 6e3 ero COornachs (YK PD).

7. 3amuUTA NEePCOHATBHBIX TaHHBIX pa6oruuxos JOY

7.1. Tlox yrpo3o# Wi ONACHOCTHIO yTpaThl IEePCOHATBHBIX JAHHBIX TOHUMAETCH
e MHHYHOE WM KOMIUIEKCHOE, DpeallbHOe Wi TOTEeHIManbHOe, aKTHBHOC WIH
NACCHBHOE TPOSIBICHHE 30yMBILIICHHBIX BO3MOXKHOCTEH BHELIHUX WM BHYTPCHHUX
WCTOUHMKOB  YIpo3bl ~ CO3/aBaTh HeGnaronpuATHEE  COOBITHL, OKa3bIBaTh
HecTabUIM3UpYIOILEe BO3CHCTBAE Ha 3aIAIIAEMY0 HHPOPMALHIO. }

72. Puck yrpossl MoObIM uH(GOPMAIMOHHBIM pecypcaM CO3JAI0T CTUXHMUHBIC
GerncTBHS, OKCTpeMalbHBIC ~CHTYallHH, TEepPOPUCTHIECKHC neiicTBUs, aBapUd
TeXHAUECKUX CPECTB ¥ JIAHHH CBSI3H, npyrue o0ObeKTHBHBIC 06CTOSTENBCTBA, @ TAKKE
3aWHTEPECOBAHHBIE U He3aUHTePEeCOBAHHEIE B BOSHUKHOBEHHH yrpo3bl JIUIA.

73, 3Bammra  [E€PCOHAIBHBIX NaHHBIX  IPEJCTaBIACT coboil  KECTKO
pernaMeHTnpOBaHHmﬁ %} ;mHaMmeCKH—TeXHonomquKHﬁ nporecc,
npe Iy peK IArOLIH HapylleHHe AOCTYMHOCTH, L(€IOCTHOCTH, JOCTOBEPHOCTH H
KOH(UIECHUATBHOCTH TepCOHaNBHBIX ~ MAHHBX  H, B KOHEYHOM  CHYeTE,
oBecedMBAIOLIHE TOCTATOUHO HATGKHYIO 6e30macHOCTs MHGOPMALMH B TPOLECCE
yIIpaBIeHYeCKOH %} npomBonc:TBeHHoﬁ NeATeNbHOCTH JOLIKOJIBHOTO
06pa30BaTeNbHOTO yUpeKICHUL.

74 3ammTa TEPCOHANBHBIX ~JAHHBIX paboTHHKa OT HEIpaBOMEpHOro  MX
HCIIONB30BAHHS WIIH yTpaThl JOJDKHA 6LITh OOecTieyeHa 3aBelyrolnM JIOY 3a cuer
Cpe/ICTB JIOLIKONBHOTO 06pa30BaTeBHOTO yUpexaeHIs B TTOPANKS, yCTaHOBIEHHOM
theepalbHBIMU 3aKOHAMH.

7.5. " BuympeHHAA 3auuma %
7.5.1. OCHOBHBIM BHHOBHHUKOM HecaHKIMOHUPOBAHHOTO JocTymna K IIEpCOHANIBHBIM




2aHHBIM SBISETCS, KaK IIPABHIO, IEPCOHAN, pabOTaOIIHH ¢ IT0KyMEHTaMH 1 bazaMu
ZaEHBIX. PernaMeHTalys JOCTyNa IepcoHana K KOHOHICHIMAbHBIM CBEICHHUSAM,
JoxyMeHTaM ¥ 0a3aM [aHHBIX BXOJUT B YHCIO OCHOBHBIX HarnpaBlIeHUN
ODraHW3allMOHHON 3aIUTEl MHQOpMAaluM W TpeJHasHauYeHa IJId pasTpaHriCHUS
DOTHOMOYMM MEXIy aIMHHHCTpallMed M CIE[UANUCTaMd  JIONIKOJBHOTO
26pa30BaTeNBHOIO YYPEIKICHHM.

752 Jlng obecreyeHrs. BHYTPEHHEH 3alIUTEI IIEPCOHANBHBIX TaHHBIX PAaOOTHUKOB
10V He0b6X0aUMO COOII0IATh P MEP:

* OrpaHMYECHHE W PperaMeHTAlUs COCTaBa pPabOTHHKOB, (GYHKIMOHAIBHEIE
0053aHHOCTH KOTOPHIX TPeOYIOT KOH(UICHIIUABHBIX 3HAHHUI;

» cTporoe usbupareqbHOe X OGOCHOBAHHOE paclpefielieHHe JOKYMEHTOB H
HH()OPMAIIUK MEXIy pabOTHUKAMH JIETCKOTO Cajia;

* palnMoOHANBHOE pa3MeIleHHe paboYhx MeCT pabOTHUKOB, IIpM KOTOPOM
WCKIIOYAIOCh OBl OECKOHTPOJNBHOE  HCIONB30BAaHHME  3AINMIIAEMOH
uHQOpMaLIUY;

* 3HaHWe paOOTHMKOM  JOILIKONBEHOTO  00pa3oBaTENbHOrO  yUPEKACHHUS
Tpe6OoBaHMIA HOPMATUBHO-METOAMYECKHX TOKYMEHTOB I10 3aI1Te uHbOpMaLUK
¥ COXpaHEHUH TaiHEI,

» Haguude HEOOXOJMMBIX YCIOBHM B  TIOMEIIECHUM I paboTel ¢
KOH(HIEHIMATBHEIME TOKYMEHTaMHU 1 6a3aMu JaHHBIX;

* OIpefieNicHHe M pErliaMeHTalus COCTaBa pabOTHUKOB, MMEKOIIUX IPaBO
moctyma (BXoAa) B NOMEIIEHWE, B KOTOPOM HaXOIMTCS BEIMHCIMTEIBHAT
TEXHUKA,;

* OpraHu3alys MOpAIKa YHUITOXKEHUA uH(opMaLuy,

* CBOEBPEMEHHOE BBIABJICHAC HapyIICHUA TpeOoBaHUM pa3perUuTENbHON
CHCTEMBI IOCTYIIa paOOTHUKAMH;

« JMYHBIE Ie7a MOIYT BBIIABaThCS [EIONPOHU3BONUTCIIO (cexpeTapio) TOJIBKO

sapenylomuM JOY M B HCKIIOYMTENBHBIX CIIyHasiX, M0 TNUCHEMEHHOMY

pa3peIeHNI0 3aBEMYIOIIETo JETCKUM Ca/loM, - PYKOBOJUTENIO CTPYKTYPHOTO

Tiofpas/ielieHus (Hampumep, MpH MOIrOTOBKE MaTEpHANIOB s aTTeCTaluH

pabOTHHKA).

5.3, 3amuTa NepCOHANBHBIX TaHHBIX COTPYAHUKA Ha 3JIeKTPOHHBIX HOCUTEILAX.

Bce mamk{, coepKalide IepCOHAbHBIC AAHHBIC COTpYIHUKA, [OJDKHBI OBITH
samuIneHbl HapoyieM, KOTOPBIH CO00ILaeTcss PyKOBOJUTEIIO ciyK0Bl yIpaBIeHUA
[IEpPCOHAJTIOM ¥ PYKOBOJHUTEIIO ciTy0bI HHQOPMAIMOHHBIX TEXHOJIOTHH.

7.6. "Buewnan sawyuma"

76.1. Tlom TOCTOPOHHHM JIMIOM IIOHUMACTCA moboe JnHLIO, HE HMeEIoIee
HETOCPECTBEHHOr0 OTHOLICHMA K nesitensHocTd JIOY, MOCETHTENH, pabOTHHUKH
IpYT¥X OpraHM3alMOHHBIX CTPYKTYD. [TocTopoHHMe NHIA HE JOJDKHBI 3HATH
pacnpeleleHue (QyHKLHUH, paboyrie TIPOLECCH, TEXHOIOIMIO COCTAaBIICHU,
odopMIIeHHs, BEJICHUS U XPaHCHUA JIOKYyMEHTOB, JIMYHBIX €T 1 paboynx MaTepralon

v IeNONIPOM3BOAUTENIS (cereTapﬂ).
7.6.2. Jlna obecrnieueHus BHEITHE} 3alIUThl IepCOHAIbHBIX JaHHBIX COTPYAHHUKOB

JI0Y HeobxomumMo cobIoAaTh PAI Mep:
* TOpSAMOK IIpHeMa, y4eTa i KOHTPOILA JeSTeIBHOCTH IIOCETUTENIEN,

h




* DODSAOK OXpaHbl TEPPHTODHH, 3IaHHH H [OMENIEHHH JOMKOJIBHOIO
00pa3oBaTeIbHOIO y4IpeXICHHS,

+ 1peboBamms K 3ammTe HHGOpMalME TpM  HMHTEPBBIOWPOBAHMU "
cobece10BaHUSAX.

= 7 Bee 7uma, CBA3aHHBIC C IONydYeHHeM, 0OpabOTKOM M 3alIMTOH MepCOHATBHBIX
semEnIX. 00f3aHBl MOIMHMCATh O0S3aTENbCTBO O HepasIVIAllCHHH NEpPCOHABHAIX
sa=EEIX PaOOTHHKOB JOLIKONBHOTO 00Pa30BaTENbHOTO yIPEKICHHA.
7% Kpome Mep 3amMThl  TNIEPCOHATBHBIX  JAHHBIX, yCTaHOBJIEHHBIX
—asomonaTtensctBOM  Poccmiickolt  eflepauldy,  3aBEAYIOLIMH  JOIIKOIBHBIM
“6pa30BaTeNbHBIM YUPEXJEHUEM, @ TaKkKe COTPYAHMKM MOTYT BhIpabaTHIBATh
coEMecTHBIE MEPHI 3allMTHl IEPCOHANBHBIX TaHHBIX pabOTHHUKOB.

%. Ipaea u obszanHocTn paboruuko JIOY mo 3amure HX nepcoOHATBHbBIX
IAHHBIX

% 1. 3axperuieHue npaB pabOTHUKA, PEIIaMEHTUPYIOIIMX 3allUTY €TO [epCOHAIBHBIX
—ammnix. 0BECIIeYHBAET COXPAHHOCTD TIOJNHOM ¥ TOYHO! HHPOPMAIUH O HEM.

i 7 PaBoTHMKM JO/DKHBI OBITH O3HAKOMJIEHBI MOJ PAacHMCKy C AOKyMEHTaMu
SOmEOIBHOrO 0OPA30BATENHHOTO  YYPEXKICHHA, yCTaHABIHBAIOIIMMH HIOPSIIOK
06pabOTKH IIEPCOHANBHBIX JIAHHBIX paGOTHMKOB, a Takke 00 HX TpaBax H
0633HHOCTAX B 3TOM 00IaCTH.

%3 PaGOTHMK JOLIKOIGHOrO  0Opa3oBaTeNBHOro  yHPeXACHHA o0s3yeTcs
NDEIOCTAaBIIATh EPCOHATIBHBIC TAHHBIC, COOTBETCTBYIOLIUE JNE€ACTBUTEILHOCTH.

% 4 PaboTHHMK UMEET IIPABO.

+  Ha TONHYIO WHQOPMAIKMIO O CBOMX MEPCOHAIBHBIX JaHHBIX U 00pabOTKe STHX
JTaHHBIX;

«  cBOBOXHOTO GECIIATHOrO HOCTYIA K CBOMM IIEPCOHATLHBIM IaHHBIM, BKIXOYas
paBo Ha TIONyUEHHUEC KOMUI TI06OM 3aIuCH, COZepXalled MepCOHAIBHBIC
NaHHble pabOTHHKa, 32 WCKIIOYeHHEeM  CIyHacs, IpeAyCMOTPEHHBIX
3aKOHOIaTeIbCTBOM Poccuiickoit @enepalnu;

(V3

+ Ha ompeJeleHHe CBOMX MPEJCTAaBUTENeH A 3aIUThl CBOMX NEPCOHAIIBHBIX
JIaHHBIX;

+ OCTyma K OTHOCSIIMMCS K HEMY MEMLIMHCKAM JaHHBIM C IIOMOIIBIO
MEIUIMHCKOTO CIIeIMATACTa II0 CBOEMY BHIOODY;

+ TpeGOBaTh HCKIIOYMTH WM  HMCIPABMTL HeBepHbIE WM  HEIONHBIC
nepcoHaNbHbIE JaHHbIE, 3 TAKKe JAHHEIC, o6paboTaHHble C HapyLICHHEM
TpeGOBAHUK;

 TIpE OTKa3e 3aBEyIOLICTO JIOY MCKIIOYATH WM HCTIPaBUTH TIIEPCOHATILHBIC
JaHHble paGoTHUKA HMeET IIPaBO 3aiBATE B MUCEMEHHOM (hopMe 3aBellyIOEeMy
0 CBOEM HECOTJIACHH C COOTBETCTBYIOLIUM 06GOCHOBAHHEM TaKOro HeCOrJIacus,

s  MepCOHAIBHEIE IAHHBIE OLEHOIHOrO xapaKTepa paboTHHK IETCKOTO cajia uMeeT
paBo AOIONHHTE 3afBICHUCM, BBIpKAIOLIMM  €T0 COOCTBEHHYIO TOUKY

3peHHs,
« Tpe6oBaTh H3BELIEHUA 32BE/YIOIIIM JETCKIM CaJIoM BCEX JIMLI, KOTOPBIM PAHEe
GLLTH COOBIIEHEI HEBEPHbIE WM HETIOHEIE IEPCOHATIBHEIC naHHBlE pabOTHHUKA,




000 BceX MPOU3BENEHHBIX B HHUX HCKIFOUEHHSX, HCIPABIECHUAX HMIIH
TOTIIOJTHEHHUSAX;
* obxanoBaTh B Cyfe TIOOble HEMPaBOMEPHBIE NEHCTBMM MM Oe3lelcTBHA
3aBE/YIOLIEro JOMIKOJIBHEIM 00pa30BaTeNbHbIM yUpeKACHHEM TIPH 00paboTKe
U 3alIUTe €ro NEPCOHANBHBIX TaHHBIX.
8.5. B nensx obecrneyeHns JOCTOBEPHOCTH MIEPCOHANBHBIX JaHHBIX pabotHuku JIOY
00s3aHBL:
* 1pu ohopMIIeHNH Ha paboTy IPECTABIATE JOCTOBEPHBIE CBEAECHMS B IOPSIKE
1 06BEMe, IPeTyCMOTPEHHOM HacTosIMM [10105KeHHEM U 3aKOHOAATETHCTBOM
Poccuiickoit ®enepanuu;
* B Cllyyae M3MEHEHUS CBOMX MEPCOHATBHBIX IaHHBIX, COO0IIAaTE 00 3TOM
3aBeyIOLIeMy AETCKUM caoM B TedeHue 10 qHei.
8.6. PaboTHrkH cTaBaT 3aBemytontero JJOY B U3BECTHOCT 06 M3MeHeHHH (aMUIIUH,
HMEHH, OTYECTBA, aThl POXKICHUS, YTO MOITy4aeT OTpaXKeHUE B TPYAOBOM KHH)KKE Ha
OCHOBaHMM IIPEJCTABICHHBIX JOKYMEHTOB. [IpH HEOOXOOUMOCTH H3MEHSIIOTCH
JaHHble 00 00pa3oBaHuy, MPodecCrH, CIeNHATLHOCTH, IPHCBOEHHH HOBOTO paspsia
H TIp.
8.7. B mensix 3ammThl YaCTHOW KW3HH, TMYHOM M CEMEHHON TaWHBI PabOTHUKU HE
JOKHBI OTKa3bIBaThCS OT CBOEro IpaBa Ha 0OpabOTKY NEepPCOHATBHBIX JaHHBIX
TONBKO C WX COIJIaChsi, MOCKOIBKY 3TO MOXET IOBI€Yb NPUYMHEHHUE MOPAIBHOIO,
MaTepUabHOTO Bpea.

9. OTBeTCTBEHHOCTh 3a pa3riallleHde KOHPHACHIHAJILHOH HHPOPMAIIHH,
CBH3aHHOH C MEePCOHAIbLHBLIMH JaHHBLIMH

9.1. Iepconanvnas omeemcmeenHocms - ONHO U3 TIJABHEIX TPeOOBaHHA K
opraEu3anyy QYHKIMOHAPOBAHMUS CHCTEMBI 3aIUTHl EPCOHATBHON MH(GOPMALUY U
of=3aTebHOe yeIoBre obecreyeHus YPHEKTUBHOCTH 3TON CHCTEMBL

9 2. 3ammra npaB pabOTHHKA, YCTAHOBICHHBIX 3aKOHONATENECTBOM P® 1 HACTOAIIMM
[lonoxeHHeM, OCYHIECTBISETCS CyJOM B LENIX TPeCceYeHHs HEIPaBOMEPHOIO
¥CTIOTB30BaHMSA MEPCOHANBHBIX TaHHBIX PabOTHUKA, BOCCTAHOBIECHHS HapyIICHHBIX
mpas ¥ BO3MEIIEHHS IPHYHHEHHOro yepOa, B TOM YUCIIe MOPABHOTO Bpeza.

93 Kaxpmslf COTPY[HMK MOIIKOJBHOTO  00Opa30BaTENbHOrO  YIpEKICHHS,
moTyHaromui s paboThl KOHQUIECHUMAIbHBIA JOKYMEHT, HECET €IMHOIUYHYIO
OTBETCTBEHHOCTH 33 COXPAHHOCTh HOCHTENS X KOH(HICHINATBHOCTS HHGOPMALIHH.

S 4 Jluna, BUHOBHEIE B HAPYIIEHUM HOPM, PETYNUPYIOMIKX MIOIy4ICHHE, 00paboTKy 1
SamMTY  IEPCOHANBHBIX  JaHHBIX  pabOTHWKA, HECYT  [UCIHUILTMHAPHYIO,
2 IMHHHCTPATHBHYIO, TPaXJaHCKO-PABOBYIO WM YrOJOBHYIO OTBETCTBEHHOCTH B
cooTBeTCTBHM ¢ (elepalbHBIMA 3aKOoHaMH Poccumiickoil PDeznepalyy.

35 3a gencIIONHEHWe WM HeHaITexallee MUCIoNHeHne pabOTHUKOM IO €ro BHHE
203 T0ReHHBIX HAa HEro 00S3aHHOCTEH IO COOINIIOJEHHIO YCTAHOBJIEHHOIO MOPsIKa
2260TEl CO CBEICHUAMHM KOH(DUICHLIAAIBHOIO XapaKTepa sapenyronmi JIOY Brpase
:—.;‘H-_\IGHSITB npeycMoTpeHHble TpyIOBEIM KOJIEKCOM TUCLMIITAHAPHBIC B3BICKAHMSL.

2 5. JlomKXHOCTHBIE JIMIA, B 0043aHHOCTh KOTOPBIX BXOJWT BEACHUE IIC€PCOHAIBHBIX
ZEEHLIX COTPYIHUKA, 00s3aHbl 00€CIIeYHTh KaX/I0MY BO3MOXKXHOCTH O3HAKOMIICHHS C
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} ¥ MIETCpEATAME, HENIOCPEACTBTHHO 3aTparWBalONIAMH €ro Inpasa H
ecuE EHOe He NPEIYCMOTPEHO 3aKOHOM. HenpaBoMepHbIi O0TKa3 B
CODpaHHEIX B YCT2HOBICHHOM MOpAJKE JIOKyMEHTOB, 00
NpeAOCTaRICHAE TaKHX JOKyMEHTOB Wiy WHOM HMHQOpMaIuy B
HPEAYCMOTPEHHEIX 3aKOHOM, b0 TpelIoCTaBIeHHE HEIONTHON WM
so&HONH WHGOpMAIMM - Bi€YeT HAIOKCHME Ha JOJDKHOCTHBIX JIAIL
gsgoro mrpaga B pasMepe, ompenensieMom  KozekcoM 00
; SsCTDETHBHBIX MPABOHAPYIICHHSIX.

7 B coorsercteuH C [ paKIaHCKAM KOIEKCOM MIla, HE3aKOHHBIMHM METOaMM
mv=msmme HHQODMAIMIO, COCTABILIIONIYIO CIykeOHyIo — TauHY, 00s13aHbI

wwecTETS NDHYMHEHHBIE YOBITKY, IIPHHICM TaKad ske 00g3aHHOCTD BO3/1aracTcs 1 Ha
- pESOTEHKOB.

%8 Vrosossas OTBETCTBEHHOCTh 32 HapyIICHHC HEIIPUKOCHOBEHHOCTH YaCTHOM
ww=w (2 TOM YHCIE HE3aKOHHOC cobupaHye WM PacnpOCTPAHEHHE CBEJICHUN O
se-=0i EW3HA IR, COCTABISIONIET0 ero JMIHYIO WA ceMelHyIo TaiHy, 0e3 ero
“ersacws). HENPABOMEPHBIA JOCTYI K OXpaHsieMOW 33aKOHOM KOMIILIOTEPHOH
ESDOPMAITHH, HETPaBOMEpHBIH ~ OTKa3 B TIpe/lOCTaBICHAN coOpaHHBIX B
SETES0SISHHOM MODSIKE JIOKYMEHTOB H cBejeHM (ecmy STH JEesHHS NPUIAHII
Spes mpasaM U 32aKOHHBIM pUHTEpeCcaM rpaxziaH), COBEPIICHHbIC JUIOM  C
SCTOTS30BaHUEM CBOETO CITyXKeOGHOro TONOKEHUA HaxaspBaeTcs mrTpadom, 1o
SwmesmeM I[paBa  3aHUMATh ompe/ielIeHHbIe  IOIDKHOCTH WIA 3aHUMATBhCA
QEpeReNeHHON JIeATeNBHOCTEIO, mibo apecToM B COOTBETCTBHM C VK Poccuiicko#t
©ecacpalivH.

%2 HempaBOMEpPHOCTh JesTeNbHOCTA OpraHoB roCyJapCTBEHHOH BIACTH 1

gpraEEsallii 110 c6opy U HCIIONB30BAHHUIO [epCOHANBHBIX JaHHBIX MOMKCT OBITH
YCT2HOBICHA B CcyieOHOM TOPATIKE.

10, 3axa0YHATEIBbHbIC MOJIOKEHH S
101 Hacrosumee IlonoxeHue SBIACTCA OKaIbHBIM HOPMATHBHBIM aKTOM HOY,

ppEHEEMacTCA Ha O6mem coGpanul pabOTHHAKOB, cornacopbiBaeTcs ¢ IIpodCOrO3HBIM
SOMETETOM U YTBEPKAACTCHA (mub0 BBOAWTCS B neficTBUE) MPUKA3OM 3aBeIyIOLLIETO

SomEoTBEHEIM 00pa30BaTeNbHbIM YUpEKACHAEM.
102 Bce u3MeHenus H JOTIONTHEHH)s, BHOCHMBIC p Hacrosimee I[1010XKEHHUE,

oOOpMIAIOTCH B muceMeHHO#M — Qopme B COOTBETCTBHM  J€HCTBYIOIIMM
. 32x0HOIATEIIhCTBOM Poccuiickoit @enepaliuy.

103 TlonoxeHwe NpPUHAMACTCA Ha HeolpeeleHHbIA  CPOK. V3MeHEeHUsT H
sononseHns K 110710XKEHHUIO PUHUMAIOTCS B TOPAKE, TIpe/yCMOTPEHHOM n.10.1.
zactosmiero [1ooXeHus. )

10.4. Tlocyne npuHsiTés 1IOMOKEHNL (nm J3MeHeHUl U JONOIHEHAN OTAENbHBIX
MYHKTOB U pasfelnoB) B HOBOM peJaKiuy MPebIyai peliaKis aBTOMATHIECKH

}'rpatuaeT CUILY.

Coznacoeano ¢ [IpoghcorosHbim KOMUMEmom
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